Using Booklt
software to reserve

microscopes in the [
LCBG Microscopy G
Facility

Use this link to access the Booklt software.
Click on the NIH Login to sign in using your NIH
PIV ID card

https://core.bookitlab.com/myRTB/Login.aspx




Your initial
Homepage or
Dashboard may
look like this

You can filter to only view the LCBG Facility
Instruments by selecting “NCI LCBG
Microscopy Core Facility” as your Service
Group by clicking on the icon to the
immediate left of your name.
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If you don’t initially see the LCBG Core:

Click on Service Groups link on the left side
column to access the Service Groups List,

and request access to the “NCI LCBG b e i -
Microscopy Core Facility”




Your initial
Homepage or
Dashboard may
look like this

Click on Reservations link on the left side
column to access the microscope reservation
calendar

Note: The view of your Dashboard or Homepage
in Booklt can be customized by clicking on the
“cog” icon immediately to the right of the word
Dashboard
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Your initial T —

b@kitlab L

[ ]
Please Select a Service
4 HOME
Please select a Resource from the lst of Resources or start typing its name. If you are not sure which Resource you would like to see on the calendar, please consider using the Asset Advanced Search

= SERVICE GROUPS You may add several Resources to show side by side by selecting several Resources one after the other or selecting an entire Service Group (if allowed). An altenative, similar screen is the TimeLine please consider trying both screens to see which one fits
your needs better!

Enter an asset name or

i RESERVATIONS

may look like this - [z

Users Timeline

Admins/staff. If using a Calendar role please click to open today's calendar to get a dynamic calendar that keeps showing the current date as days go by. To see a daily calendar, please click the column head of the required day!
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Click on prompt window to add microscopes
and workstations that you commonly use so
they can be added to your calendar view,
see next powerpoint slide
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BookitLab! - Reservations x 4+
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Choose the microscopes that you
commonly use.
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Once the
microscopes have
been added they

will show up in your
reservation calendar
view

Since this list is customized for you, the
microscopes in the list can be changed
anytime to suite your needs




The Instrument List
can be named and .
saved by clickingon =
the “star” icon to ==
the right of the list  |:=-

Note: Multiple lists can be created and
saved. For example, to declutter the
calendar view separate lists can be created
for each microscope




[®) Bookitiab! - Reservations X [B) BookitLab! - Calendar x 4+
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To reserve a
microscope, or
workstation, click on
the instrument name

in the prompt bar.
Choose “+ Reservation”
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Fill in the
reservation details
in the window on
the right side and
click on “Create”

Note: Use the double arrow buttons on the W
top left of the calendar to scroll through the
calendar to find an available date and time.
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Please let me know
if you have any
issues accessing the
Booklt website or
reserving a
microscope

Ross Lake
LCBG Microscopy Facility Head
Building 37 Room 1066
Phone : 240-760-6824
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