
Using BookIt 
software to reserve 
microscopes in the 
LCBG Microscopy 

Facility



Your initial 
Homepage or 

Dashboard may 
look like this



Adding the LCBG 
Microscopy 

Facility Service 
Group



Your initial 
Homepage or 

Dashboard may 
look like this



Your initial 
Reservations page 
may look like this – 

without any 
microscopes in the 

list



Add Instruments to 
your reservation 

calendar list



Once the 
microscopes have 
been added they 

will show up in your 
reservation calendar 

view



The Instrument List 
can be named and 

saved by clicking on 
the “star” icon to 

the right of the list



The Instrument Lists 
that you have 
created can be 

accessed by clicking 
on the list icon to 

the right of the star 
icon



To reserve a 
microscope, or 

workstation, click on 
the instrument name 

in the prompt bar. 
Choose “+ Reservation”



Fill in the 
reservation details 
in the window on 
the right side and 
click on “Create”



Please let me know 
if you have any 

issues accessing the 
BookIt website or 

reserving a 
microscope
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